
APPRENTICESHIP LEVY 

A GUIDE TO THE FOR BUSINESSES 



What is the apprenticeship 
levy?
The levy is a tax paid by large businesses 
that funds apprenticeships across the UK. 

Only companies with an annual payroll of 
over £3 million pay this levy at a rate of 0.5%. 
These payments are taken automatically 
every month and are mandatory.   

Annual £15,000 government 
allowance 
Any business that pays this 0.5% can receive 
an annual £15,000 allowance from the 
government, paid in monthly instalments, to 
offset the costs of hiring an apprentice. 

Businesses have 24 months to invest 
this allowance on employee training and 
development.

If businesses choose not to utilise their 
contribution within two years, they will lose 
these funds entirely. 

How does the 
apprenticeship levy work?  
Businesses are advised to use their 
apprenticeship levy contribution and not lose 
it. Each month, payments will be calculated 
into an allowance that accumulates 
throughout the year.   

Each month you may utilise this contribution, 
but if you choose not to, it will be carried onto 
the next month.  

However, for your business to get the most 
from its apprenticeship levy contribution, it 
is important these funds are used within the 
allocated timeframe.  

What can I use my 
apprenticeship levy for?  
You can access your apprenticeship levy 
payments via the Digital Apprenticeship 
Service’s online portal. This portal will allow 
you to manage your funding and delivery 
easily online. It will enable you to see the levy 
funds you have available.  

You can use your apprenticeship levy to 
pay for:  

 » Apprenticeship training 

 » Apprenticeship End-point Assessments 
(EPA): these take place at the end of the 
apprenticeship and is the process by 
which the learner discovers if they have 
passed or failed.

You cannot use your apprenticeship levy 
to pay for: 

 » Registration costs 

 » Wages  

 » Statutory licenses to practice  

 » Managerial costs 

 » Traineeships or work placement 
programmes 

 » Certification of non-mandatory 
qualifications  

 » Travel and subsidiary costs 

 » Setting up an apprenticeship programme  

The apprenticeship levy allows your business 
to increase its productivity, develop current 
staff and attract new talent. It enables you 
to nurture the talent of the future, talent that 
remains loyal to your company.

According to data from the National 
Apprenticeship Service, 92% of companies 
that have taken on apprentices believe this 
leads to a more motivated and satisfied 
workforce and 80% have seen a significant 
increase in employee retention.

For more information, visit:  
activateapprenticeships.co.uk

How much does an apprentice cost?
If you’re a levy payer, the cost of taking on an apprentice comes straight out of the money you 
have paid out as part of your levy. If you take on a learner aged between 16–18, then you will 
also be eligible for a government incentive of £1,000 per year. 

How we support your business
We help nearly 1,000 businesses every year to find an apprentice, supporting them to  
hire people with the skills they need for their companies to grow. We will provide  
guidance at every step of the way, with no recruitment fees.

 

We decide if they are the right fit for the  
apprenticeship, you decide if they are  
the right fit for the job.”
Fiona Stilwell, Managing Director of  
Activate Apprenticeships

Your responsibility as a business
Your apprentice will learn via on-the-job training that  
you provide alongside in-class teaching at an  
Activate Learning college campus. You must have a  
contract for services with us as your provider, have the  
apprentice for a minimum of a year and give them a  
minimum wage. You must facilitate their development and  
with specific work experience that will help them to pass their  
end-point assessment. 

There is a national framework that anyone taking on an apprentice  
must follow and, as part of this, a Performance Coach will visit the  
apprentice every eight weeks to keep an eye on their progress.  
We support training but your work as an employer is imperative. 

How do you find an apprentice?
If you use our recruitment service we carry out an initial assessment with all our 
apprenticeship applicants and make sure they have the necessary qualifications they  
need to progress onto a full-time apprenticeship. Once this is established, you can invite 
them for an interview to determine their suitability to your business. We support you to find  
the right apprentice with our matching service and have a large regional scope and talent 
pool available. 
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GET IN TOUCH
 

For more information on the apprenticeship levy and how 
Activate Apprenticeships can support your business, 
please get in touch with us.

As a training provider, Activate Apprenticeships can also offer bespoke training and 
consultancy support. Thus, we are ideally placed to support your business and present the 
opportunities the apprenticeship levy could bring you.

  01865 551 015

  admissions@activateapprenticeships.co.uk   

Activate Apprenticeships  
Technology Campus, Cuddesdon Way, Oxford, OX4 6HN

Learn more at: activateapprenticeships.co.uk

If you are a smaller business, why not check out our  
SME Guide to Apprenticeships?


